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RSO Re-Registration: Orientation
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™ Date and Time
Friday, August 23 2024 at 2:30 PM EDT to
Friday, August 23 2024 at 5:00 PM EDT

Add To Gooele Calepdar | iCal'Outlook

ORIENTATION: FALL 2024

Q Location
HBC Gifford Auditorium

Description

Each RS0 must have a minimum of four (4) executive board members attending a session to earn
registration credit. These members can attend on different days; they do not need to be present together,

RSVP is required. CONTIMUE TO BSVP

To ensure full registration credit, attendees must be present from the beginning to the end of the

RSVP to Event

session. Please choose a time slot that accommaodates this requirement.

This training is only required for Recognized Student Organizations through the Student Engagement office

Additional Information

I5 this event free?

Select “Manage Event”



Choose from three options when tracking attendance.

Q. Search...
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=  Student Engagement

Location U ] 0

9 HBC Gifford Auditorium

ORIENTATION: FALL 2024 B)  Frday, August 23,2024 at :30 PM EOT B

- Ends
View Event Smnﬁzgiw? E Friday, August 23, 2024 at 5:00 PM EDT
STATUS VISIBILITY RSVP SETTING
|' Approved & ThePublic Anyone
EVENT ATTENDANCE

TRACK ATTENDANCE

9 0

Invitees Attended Absent

ACCESS CODE ASYS80N CoPY Click here to visit the Swipe URL and enter this code

ATTENDANCE URL https://syracuse.campuslabs.com/engage/e [ERCZIILTE VIEW QR CODE LSS e, A GRS HETEE

will be marked as "Attended” for this event.



Method 1

& BACKTO EVENT

4+ ADD ATTENDANCE

Track Attendance
RSO Re-Registration: Orientation Fall 2024

INVITEES ATTENDED ABSENT EXCUSED
Swipe Access Code
ASY58ON D Swipe page: https://syracuse.campuslabs.com/engage/card-swipe?accessCode=A5Y58QN
Attendees

There is no data available.

Select “Add Attendance”



Add Attendance

Add attendees manually
from the event RSVP list.
Input email addresses for e et
each attendee for events «
under 500.
& Back ACK TTEHOAM n
Add Attendance | omsoresnr |
Input email addresses for all

attendees in a spreadsheet for
events over 500. Upload the
spreadsheet to record attendance.




Method 2

Reserve a card swipe
through the Student
Engagement lending closet
to track attendance «
through card swipe. Click in
the box before swiping an
attendee’s SUID.

Click “Submit” to access
the Swipe Access page.
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[  ateand Time
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Method 3
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Host Organization
= Student Engagement

Location 0.0

HBC Gifford Auditorium

Begins Event Rating
E Friday, August 23, 2024 at 2:30 PM EDT

= Afte R Code x
WView Event Submissions
1 This QR code provides a direct link to your b

STATUS vV attendance URL and can be added to

ol Approved g presentations or other media
Right click, CTRL + click, or long press (mobile)
on the QR code and select “"Copy” to copy the

age to your clipboard or "Save image as” to
EVENT ATTENDANCE ETEQ= RO VeUTSipueal o )
download the image to your device INVITATIONS & RSVPS
9 CLOSE 0
Invitees Excused
ACCESS CODE ASYS8QN Click here to visit the Swipe URL and enter this code

ATTENDANCE URL

POST EVENT FEEDBACK

IIIIDS'-.-' ."5}' racuse.ca mpuslahs.conl:‘engag&.—'ﬁ COPY URL VIEW QR CODE Ary Engage user who visits this URL within 72 hours alter the event ends
will be marked as “Attended ™ for this event.

Open the QR Code and ask attendees to scan it to

record event attendance.



