
Visit your Event on Cuse Activities

Select “Manage Event”



Choose from three options when tracking attendance.
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Select “Add Attendance” 

Method 1



Add attendees manually
from the event RSVP list.

Input email addresses for
each attendee for events

under 500.

Input email addresses for all
attendees in a spreadsheet for

events over 500. Upload the
spreadsheet to record attendance.



Method 2

Click “Submit” to access
the Swipe Access page. 

Reserve a card swipe
through the Student

Engagement lending closet
to track attendance

through card swipe. Click in
the box before swiping an

attendee’s SUID.



Method 3

Open the QR Code and ask attendees to scan it to
record event attendance. 


